[Ipunoxenue 6

(henepansHOE rocynapeTBeHHOE GIOUKETHOE 00Pa30BATENBLHOE YUPEXKICHHE BEICIIEr0 00Pa30BaHUSs
«IIpHBOIDKCKHH HCCIEI0BATENECKAM MEIMIHHCKUN YHHBEPCHTETY

MunucrepcTBa 3ApaBoOXpaHeH S

Poccuiickoit ®eneparnuu

(®I'BOY BO «(ITUMY» Munzzapasa Poccun)

[TPUHATO
Ha Vuenom cosere @I'BOY BO «I[ITUMVY»

Munszapasa Poccun ; :
Mpotokon Ne 4 or A~ &5 RO

YTBEPXJIEHO
npukazoM O®I'BOY BO «[TUMV»

Munzapasa Poccun _
OT « IO » peetee  20s4x 1. Ne 76 é/ %’ P

TNOJIOXKEHUE

«O00 yueOHOM oTHEIE YHeOHO-METOIHYECKOTo

ynpasjenus PI'6OY BO (IUMY»

Munsapasa Poccun»

r. Huxaunit Hosropon

2022 .



1. O6mme moJI0KeHHs

1.1 YueOHBIi OTJEN SBISETCS CaMOCTOATEIBHBIM CTPYKTYPHBIM IMOJpAa3/icieHHEM B
cocraBe yueOHO-METOAMYECKOro ympasneHus (mamee - YMY) denepansHOro rocyapcTBEHHOTO
OromxeTHoro  o6pa3oBaTeNbHOrO  yupeskaeHHs  Bhiciiero  obpasoBanus  «IIpuBOKCKwMif
HCCIICOBATENCKUI MEIMIMHCKHH yHHBEpCHTET» MHuHHCTepCTBA 31paBooxpaHeHus Poccuifickoit
®enepauun (nanee — Yumsepcurer, [IUMY).

1.2 Hacrosmee IlomokeHHe perymupyer aesTelqpHOCTh yuebHoro otaena YMYVY,
OIpelesAeT ero 3anauu, GyHKIuH, npapa, 00I3aHHOCTH U OTBETCTBEHHOCTD.

1.3 B cBoeii pesrensHOCTH YyueOGHEBIE oTmen YMY pykoBoxcteyercs KoHcTHTyImei
Poccuiickolt @eneparun, AeiicTByOmUM 3akoHOAaTenbeTBoM Poccuiickoit @enepanun, YcraBoM H
JIOKAILHBIMA HOPMATUBHEIMU aKTaMH Y HUBEpCHTeTa, HacToAmmM [TonoxeHneM.

1.4 Y4eOHbIH OTAeN HENOCPEACTBEHHO MOAUYHHAETCS Ha4aIbHUKY YMY,
2. OcHoBHBIE 3aa9H
2.1 OcHOBHEIMH 3aJ1a4aMu yueOHoro otaena YMY gpnsrores:

- Opra"gn3aiusa y‘ICGHOﬁ JEATCIIbHOCTH II0 peamru3alii OCHOBHBIX HpOd)CCCHOHa.TTBHLD(
OGP%OBaTBHBHBIX nporpaMM B COOTBETCTBHH C JIMICH3IUOHHBIMH U HOPMaTHBHBIMH T]JCGOB&HPU!MH;

- obecrieyeHre KayecTBa OpraHm3andu y4eOHON pabOTHI B COOTBETCTBHH C TpeOOBaHUAMH
(heepaTbHBIX U JTOKATBHBIX HOPMaTHBHBIX aKTOB;

- COBEpIIEHCTBOBAHME HOPMATHBHO - METONMYECKOH JOKYMEHTALMH, pEerlaMeHTHpYIomel
y4eOHBIA nporece;

- OpraHu3allks ¥ KOHTPOIIb 0(GOPMIEHHS TOKYMEHTOB O BBICIIIEM 0Opa30OBaHHH;
- koopmuHamms paboTel QakynsTeToB, Kabemp ¥ TOApa3jieNieHHH YHHBEPCHTETa MO
obecrnieyeHHUIO yueOHOro rnporecca.
3. OyHKMH
3.1 B COOTBETCTBHH C BO3JIOXEHHBIMH 3ajauyaMi y4eOHBIH oTaen YMY BBIIOIHSET
creyromue (yHKIUHU:
- BBIIOJIHEHHE PabOoTHI MO TUIAHMPOBAHHIO M OpraHu3alui y4eOHOro npomecca;

- yyactHe B (POPMHpOBaHMH Y4YEOHBIX IUIAHOB MO MMPOrpaMMaM BBICIIETO obpasoBaHus —
mporpaMMaM  CHEManMTeTa B COOTBeTCTBMH ¢ DefepambHBIMH  TOCYHapCTBEHHBIMM
o0pa3oBaTebHBIMH CTaHIaPTaMHU;

- pacdeT W KOHTpPOJb BBIIONHEHHs y4eGHOH HArpy3kd mo kadempam u 1o o6pa3oBaTenbHBIM
nporpaMMam Ha y4eOHBIH rof;

- cocraBlleHHe yJeOHOrO pacHHCAaHMS y4eOHBIX 3aHSTHH, NEKIHH H MPOMEXYTOHHOMH
aTTecTaluu;

- mpoBepKa HaTMYAA Y4eOHOH JOKyMeHTaluu (TeKylled H POMEKYTOYHOH YCIIEBAEMOCTH,
rTocelenus JeKiuit) Ha kadeapax yepes KOpIOpaTHBHLIN MOPTal Y HUBEPCUTETa;

- OCYIIIECTBJICHHE OIEPATUBHOIO PCryIMpOBaHkA OCYICCTRICHHA yueGroro npouecca;

- KOOpJMHAIMS OCBELIEHHS OOpa30BATENBHOTO TpONEcca Ha CaHTe CTPYKTYpHOTO
IIOfipa3/icicHus; MOATOTOBKA M ONEpaTUBHOE OOHOBICHHE uHbOpManuu LIS 00ydarolmuXcs B
HH()OPMAIMOHHO-TEICKOMMyHUKAIHOHHBIX CETAX;

- c6Op ¥ aHAITH3 Pe3yNbTATOB CECCHH CIENMATUTETA;




-aHallM3 MPOMEXYTOYHOH aTTecTallMH W MpeJCTaBlIeHHE PYKOBOJACTBY CBEACHHH O MPHYMHAX
aKaIeMHYECKOH 3a/I0JDKEHHOCTH 06y4aromuxcs, OTIUCICHUS 00yJaromXcs,

- MNOATrOTOBKa npe,unoxceunﬁ o  IJIIaHHPOBAHHIO rocyaapCTBE€HHOIO 3alaHusa H
TOCYAapCTBEHHOTO 3aKasa I10 IMMOATOTOBKE CIEIIHAIIMCTOB Ha GY,EEYIIIPIC NEPHOEI,

- KOHTPOJIb BEJICHHS ayAUTOPHOTO (poHIa Kadeapamu;
- cocTapjieHHe rpa(uKa UCIIONIb30BaHUs ayIUTOPHOTO (OH/IA I 3aHATHI ¢ 06yYarOITUMHCS;

- (popMHpPOBaHUE CTATHCTHYECKOW OTHETHOCTH, BKITIOYAS €XEroiHuii ordeT mo ¢opme BITO
Nel «Cpenenms 00 opraHuzanuy, OCYIIECTBISIOMEH 00pa3oBaTeNbHYI0 AEATENBHOCTE 110
0OpazoBarelbHBIM TPOrpaMMaM BhICIIEro obpa3oBaHus — NMporpaMMam OaxaiaBpHara, MporpaMmmam
CHENUAaNUTeTa, MpOorpaMMaM MAarucTpaTypbl» u oT4eT «MOHHTOPHHT 0 OCHOBHBIM HAIpaBIIEHUAM
NeSTeIbHOCTH 00pa3oBaTeIbHON OpraHH3alHy BRICIIETO 00pa30oBaHUs;

- OTYET MO ABHKCHHIO KOHTHHICHTA OGanIOHIHXCH C Y4YETOM KaTEropuH: Ha OO0 IKETHBIX
MECTax, B TOM HYHCJIC 1O L[eIcBOH KBOTE W HA MIATHRIX MecCTax,

- opraHusanus paboTel KOMHCCHH T10 ITepeBoy o0yJaromumxcs ¢ IuaTtHoi Gopmsel o6yueHus Ha
GecrmatHyio GopMy 00YUIEHHS | MOPSIKE IPEAOCTABICHHS CKHA0K 00ydarommMes;

- opranusanys paboThl KOMHCCHH II0 TIEPEBOJy OOYUAIOMUXCS U3 JPYTHX 00pa3oBaTeNbHBIX
opraHu3ainuid B Y HHBEPCHTET;

- pa3paboTKa MPOEKTOB MPHKA30B, PAaclHOPSKEHHH II0 BOMPOCAM OpraHM3aldM y4eOHOro
npoiecea;

- obecnieyenue yueOHBIX MOApa3/ielcHHN Y HUBEPCUTETA YUETHO-0TIETHON JOKYMEHTAIlHEH;

- yyacTHe B OpraHM3allM¥ W IIPOBEJCHHH COBEMIAHWH, CEeMHMHApOB, KOH(bepeHuuit U ApYrux
MEpONpHATHIA 110 BOMIPOCAM OpraHu3aluH yuebHol paboTsr,

= paGOTa ¢ JOKYMEHTAMH BBIIIYCKHHKOB [UISI 3allOJIHCHHA [JHIIJIOMOB, BEACHHE KHHI
PErucCTpaui BeIOa4YH JHITTIOMOB U HpHJIO)KeHHfl K HHUM,

- obopMmieHHe GNaHKOB AMIUIOMOB M KOHTpONEL 3a OhOpMIeHHEM OPHIOXKEHUH K HHM B
COOTBETCTBHM C HOPMATHBHBEIMU U WHCTPYKTHBHBIMH MaTepHaIaMH, 3aHECEHHE IUIJIOMOB B CHCTEMY
®PJIO (PenepanbHbIi perucTp JOKYMEHTOB 00 00pa3oBaHuH);

- XpaHEHHE H BbIa4a Y4eOHBIX GIaHKOB CTPOTOH OTYETHOCTH. XpaHEeHHE, KHUI' PErHCTPAllHA |
BBIIAYH JOKYMEHTOB FOCYIapCTBEHHOro 06pasia 06 06pa3oBaHiH U KBATH(HKAIHH;

- KOOPIMHAIMS OPraHU3aliH TPOBEICHNS TOCYIapCTBEHHON HTOrOBOH aTTECTAlHK;
- oopMIIeHHE JOKYMEHTOB, IPOTOKOJIOB 3aCeAaHUi CTHIICH IMATBHOH KOMUCCHH;

- KOHTpONb 3a OGOPMIICHHEM MpPHKA30B MO HA3HAYCHHIO rocyIapCTBEHHOH CONUAIbHOM
CTHIIEHIHH, IIOBBIIIEHHONW TOCYJAapCTBEHHOM  CONMATBHOH  CTHIICHIIMH, rocyaapcTBEHHOM
aKajeMHUYeCcKOH CTHIICHIHMH, IOBBIIICHHON rOCy1apCTBEHHON aKaneMHYeCKOM CTUIEHIUHI;

- KOHTPOJIb 32 OPOPMIICHHEM TIPHKA30B 110 JIBUKSHHIO CTYICHTOB

- COCTABIICHHE KaIEHIApHOro rpaduka BHyTPUBY30BCKUX OJMMIIUAN;

- o()opMIICHHE AOKYMCHTOB MO y9YacTHIO OOy9alomHXCs BO BHYTPHBY3OBCKHX H BHEITHHX
OJIUMITHAax.

4. IlpaBa 1 00s3aHHOCTH

4.1 Vue6uriii otaen YMY uMmeeT npaso:



- 3anpaurMBaTe B JPYTHX CTPYKTYPHBIX TIOPA3fieNeHHSX YHUBEPCHTETA JOKYMEHTHI H
uHpOpMALHIO, HEOOXOMMMBIE JUTs BEIONHEHHS BO3IOKEHHBIX (hyHKIHIA;

- BHOCHTH PYKOBOJCTBY YHHBEPCHTETa NpPEIVIOKEHHS O COBEPINEHCTBOBAHUH IECATEILHOCTH
yuebHOro otaena u yuebHoi paborsr;

- TOJIb30BATHCA KOMIBIOTEPHOM, MHOXHUTEIBHOH M WHOW OPITEXHHKOM, CPENCTBAMH CBSI3H,

WHBIMH MaTepHaILHBIMU pPeCypCaMH, HMEIOMUMHUCS B YHHBEPCUTETE, I o6ecedeHns qeaTelbHOCTH
ydedHoro oTnena YMY;

- HanpaBmiTh pabOTHUKOB HA CEMUHAphbl, BeOMHAPHI, WHbIE y4YeOHBIE MEPONPHATHS IO
BOIIPOCaM JEATENbHOCTH y4eOHOro otaena YMY ¢ nenbio NoBhINEHHS KBATA(UKAIIMH paGOTHHKOB,

42 YueGuniit ornen YMY o6s3an;

- COXpaHATh KOH(PHIEHMAIbHOCTh CBEJICHUH, COlepkKALIHXCS B IOKYMEHTaX y4eGHOro oTaena
YMYV;
4.3 KauectBeHHO ¥ B ITOJHOM OOBEME BEIIOIHATE BO3IIOMKEHHBIE HA HEr0 3aJadd H

(1)}'HKI.II-IPI; BBITIOJIHATE pPCHICHHA YYC€HOI'0 COBETA, PEKTOpaTd, NPHKA3Bl, PACHOPSXKCHHI, MOPYUYCHHSA
PEKTOpA yHHBCpCH‘I‘ETﬂ., ONEpPaTHBHEBIX COBCILIIAHHI B YCTaHOBJICHHBIE CPOKH.

5. Opranuzanus ynpasJ/ieHus

= | PyKOBOACTBO NEATENBHOCTBIO ydeOHOro oraena YMY ocymecTBiseT 3aBemyroIIuii
yueOHBIM oTaeToM YMY.

5.2 3aBenyrommii ygeOHBIM  oThesom  YMYVY  fgomkeH  oTBeYarh  CHEAYIOLIHM
KBaTHQHUKANIHOHHBIM TpeOOBaHWAM B COOTBeTCTBHH ¢ KBamu(HKalHOHHBIM  CHPaBOYHHUKOM
JIOIDKHOCTEH CITY)KAIIMX: UMETh BhIcIIee 06pa3oBaHue U CTax paboThl IO HAIIPABJICHUIO JIEATEIHOCTH
He MeHee 3 JIeT.

5:3 CTpyKTypy, YMCIEHHOCTh H MITATHOE paclcaHte, H3MEHEHUS B CTPYKTYPE H MTaTHOM
pacmucanuu yueOHOro oraena YMY yTBepKIaeT PEKTOp YHHBEPCHTETa MO MPEACTABICHHIO
HauanbHuKka YMY, HCX0/1g U3 MOCTaBJIEHHBIX Mepe]] OTAEeNOM 3a1a4 U o0bema paborT..

54  JlomxHocTHBIE 00s3aHHOCTH paboTHHKOB yueOHoro otmena YMY onpenemsorcs
JTOJKHOCTHBIMM HHCTPYKIMAMHE, pa3paboTaHHBIMA HadalbHHKOM YMY,

5.5  Tlonoxenue o6 yueOHOM OTZENE, U3MEHEHUA W TOMONHCHHS K HEMY YTBEPKAAOTCH
IPUKA30M PEKTOpa YHHUBEPCHTETA.

6. Biaumojeiicreue yuebHoro oraena YMY ¢ ApyruMu cTpyKTYPHBIMH NOApa3AeieHHIAMH

6.1 Baaumogeiicteue  yueGHoro oraena YMVY ¢ ApyrHMH  CTPYKTYPHBIMH
HoJpa3/ie/ieHUsIMA Y HHUBEPCUTETa ONpeJensercs 3a1auyaMu ¥ (QyHKIHSIMH, BO3JIOXKEHHBIMH Ha HErO

HacToAmM [ToltoxKeHueM:
- ¢ JexkaHaTamu (GakyIbTeTOB 110 BONPOCAM OPraHU3aliy ¥ KOHTPOJS yueGHoro mpormecca,

aHaTH3a W MOHMTOPHHTZ pPE3YNBTATOB TeKymeH M IMPOMEXKYTOYHOW arTecTalud, Ha3HAYCHUS
CTHIEHAM 06y4aromuMes | IBHXKEHNS KOHTHHTEHTa 00y4arouxcs;

- € MEeXOyHapOIHBIM OTOEJIOM 110 BONOpocaM peanu3aliH nporpaMm EIKa,IICMH'-ICCKGﬁ
MoGunBHOCTH NpenoaasaTeneil H obyaaromuxces;

- ¢ xadenpaMy TIpH PEIIEHAH BOMPOCOB OPraHU3allWH, OOeCTeYeHHs U KOHTPOIS ydeOHOro
Impoiecca,

- ¢ HayuHo# uacteio [TMMYVY npu pemeHH# OpraHU3alMOHHBIX BOIMPOCOB IO obecrneueHrIO
yueGHOro npouecca HHGOPMAIMOHHBIMH PECypCaMH;



- C© UEHTPOM HH(OPMALHOHHBIX TEXHONOTHM H C OT/ENOM OJIEKTPOHHOTO OOYuCHHS H
JMCTAHIMOHHBIX 0OPA30BATE/IbHBIX TEXHONOTHI YHHBEPCUTETA TIPH OPTraHM3aIHH KOHTPOJS 3aHATHI,
[POBOJIMMBIX C HMCIIOJNB30BAHHEM KOMIBIOTCPHOM TEXHMKH M PEMICHHH BONPOCOB, CBA3AHHBIX C
IPUMEHCHUEM KOMITBIOTEPHEBIX TEXHONIOTHIH B yueGHOM mporiecce;

- C TUIAHOBO-()MHAHCOBBIM YIpaBleHHEM YHHBEPCHUTETA IT0 BOIPOCAM HM3MEHEHHS OTLIATHI
TpyAa U MAaTepUalbHOIO MOOMIPeHHS paGOTHHKOB OTHENd, MO BOMPOCAM CTHIEHIHATBHOIO
obecrieyeHus ~ CTY[EHTOB, 1O  BONIPOCAM  paclpefleNieHHs  HArpysKH npodeccopcko-
NPEToIaBarebeKoro coctaBa kadep;

- C OTHENIOM KOHTPONIA KadyecTBa 00pa3soBaHus y4eOHO-METOIMYECKOTO YIPAaBIEHHS I10
BOMPOCaM OIEHKH KauecTBa 00pa3oBaHus B Y HHBEPCHTETE;

- € MyIbTHOPOQHIIBHEIM aKKPEAUTAHOHHO-CHMY/SILHOHHBEIM LEHTPOM 110 BOINpPOCAM
GopMupoBanus y OOydJalommXcs MpPAKTHYECKHX YMEHMH M  HABBIKOB  (hOPMHPOBAHHS
MPOECCHOHATIBHBIX KOMIIETEHIIHI ¢ HCIIOIb30BAHHEM COBPEMEHHBIX TEXHHUECKHX CPENICTB OBy EeHMs
(MeMIMHCKHE TPeHaXKepPHI, (PaHTOMEL, CHMYJISTODEI B Jp.) B cooTBeTcTBHH ¢ ®I'OC BO.

- C YNpaBJCHUEM KaapaMd YHHBEPCUTETA MO BompocaM Tabenedl ydera paGodero BpeMeHH,
rpaHKoB OTIYCKOB H Ap.

- C IOpHJIMYECKMM YIPaBIEHHEM [0 BONPOCAM MOATOTOBKH JIOKATBHBEIX aKTOB, MPUKA30B,
pacropsHKeHHH, MONOKEHHH | Ap.

7. OTBeTCTBEHHOCTD

7.1. Yuebusii ortaen YMY B mporecce BBIIONHEHHS BO3TOXEHHBIX HA HEro 3ajady o
ocymiecTBIeHUs (YHKIHI HECET OTBETCTBEHHOCTE B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoit
@enepanuy 3a:

- HeHaJUIekKallee HCIOJIHEHHe CBOMX O00f3aHHOCTeH, MpeayCMOTPEHHBIX [AODKHOCTHOM
HHCTPYKIIUEH;

- wHapymenue I[IpaBun BHyTpeHHero TpyjoBoro pacrnopsaka @®IBOY BO «(IIUMY»
Munznpaea Poccun;

- gapymrerue [IpaBui npoTHBONOKApHOH 6€30IIaCHOCTH M TEXHUKH 0€30IacHOCTH;
- IPUYHHEHHE MaTepHAILHOTO ymepoa.
8. 3aximounTeNbHbIE MOJ0KEHUS

8.1. B nacrosmee [lonojkeHne MOTYT BHOCHTECS M3MEHEHHMA U JOMOJHEHHSA B COOTBETCTBHH C
JNEUCTBYIOIINM 3aKOHOAaTeNbecTBOM PO,
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